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NOJIOKEHHE
0 NOPSIAKe paceMoTperust odpamennii rpaxian



1. O01mue noJ10KeHUA

1.1. Hacrosiee Ilomoxxenune pazpaborano B cooTBeTcTBUM ¢ DenepaibHbIM 3aKOHOM OT
29.12.2013 Ne243-®@3 «O6 obpazoBanun B Poccuiickoit @eaepaunn» u OenepanibHbIM 3aKOHOM OT
02.05.2006 Ne59-D3 «O mopsiake paccMoTpeHus oOparnieHnii rpakaan Poccuiickoit @enepamumy.

1.2. Tlonos>keHue orpenenseT NOPsI0K pacCMOTPEHUsT 0OpaleHnid TpaxiaH, a IMEHHO, TIOPSIIOK
ydeTa, peruCTpaIiy, paCCMOTPEHUS U pa3perieHus 0OpaieHnii Tpak1aH, KOHTPOJIS UX HCIIOJTHEHHS,
OpraHM3aliy JIMYHOTO TMpHeMa TPaKIaH B MYHUIUIIATHPHOM aBTOHOMHOM YyupexaeHuw LleHTp
MICUXOJIOTO-TIEAArOrNYECKOM, METUIIMHCKOW M COLMAIbHOM nomoIu «/BoJIra» ropoJickoro okpyra
ropoa bop Huwxkeropoackoit o6nactu (nanee — MAY 1O HITTIMCII «MBosray).

1.3. I'paxnane, kak MpaBWIO, POAUTENN (3aKOHHBIE MPEICTABUTENIM) OOYyYaIOIIMXCS, UMEIOT
MpaBo o0OpamarhCs JIMYHO, a Takke HanpaBysTh B LleHTp kosiekTuBHBIE 0Opaienus. OOpameHus
MOTYT HAINPaBJIATHCS 10 MMOYTE, HICKTPOHHOHN MOUYTE ¥ MHBIM MH(POPMAITMOHHBIM CHCTEMaM OOIIEro
MOJIb30BAHMSL.

1.4. JIns peanu3zanuu 1esei mojaoKeHus UCIOJIb3YI0TCS CIEeYIOIINe OCHOBHbIE TEPMUHBI:

- OOpamieHue rpaxaaHuHa (nanee oOpaileHue), HarpaBieHHoe B LleHTp, 3TO mUChMEHHOE
MIPeUIOKEeHHUE, 3asBIICHHE U Kal00a, a TakXKe yCTHOE 00palieHne TpaKaaHnHa,

- Ilpennoxenne - TMOXKENAHUS WM PEKOMEHJAIMHU TI0 YIYYIISHHIO OTACTHHBIX HaIpaBICHUN
nesaTenbHOCTH  LleHTpa, COBEPIICHCTBOBAHUIO JIOKAJIBHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
PETYIUPYIOIINX €€ IeTeTbHOCTB;

- 3asgBneHue - Tpochba TpakJIaHWHA O TMPEAOCTABJICHUM KaKOW-TMO0 HMHGPOPMAIMH WIIH
JOKYMEHTa, COJICUCTBUM B peaTu3alldd €ro KOHCTUTYIIMOHHBIX TIpaB ® CBOOOJ HJIU
KOHCTUTYIMOHHBIX MpaB U CBOOOJ APYrux Jul, JUOO0 cooOlIeHHe O HapyIIEHUH 3aKOHOB M MHBIX
HOPMAaTUBHBIX aKTOB, HEJJOCTaTKax B pabote LlenTpa, 1100 KpUTHKa JOHKHOCTHBIX JIUIL;

- XKayo6a - mpock0a rpaxxaHuHA 0 BOCCTAHOBJICHUH WJTH 3aIIUTE €r0 HAPYIIEHHBIX MPaB, CBOOOT
WJIM 3aKOHHBIX MHTEPECOB, JIMOO MpaB, CBOOO UM 3aKOHHBIX HHTEPECOB IPYTUX JIHUI, BCIEACTBUE
HapylIeHuss pabOTHUKAMU IIKOJBI TPeOOBaHMM 3aKOHOJATENHCTBA, ATHUUECKUX HOPM M IIPaBUI
MOBE/ICHUS U T.JI.

- [loBTOpHBIMU CUMTAIOTCS 0OpaIleHUs, TOCTYIUBIINE OT OJJHOTO M TOTO K€ JIULA 110 OJHOMY U
TOMY K€ BOIIPOCY €CIIM CO BPEMEHH MOJa4u MEePBOTO UCTEK CPOK PACCMOTPEHHUS MU 3asIBUTEIb HE
YIOBJIETBOPEH JaHHBIM €My OTBEeTOM. IlrchbMa OJHOrO M TOTO e JMIa U 10 OJHOMY U TOMY Ke
BOIPOCY, MOCTYIMUBIIHNE O UCTEUECHUS CPOKA PACCMOTPEHHUS, CUUTAIOTCS TEPBUYHBIMHU.

- AHOHUMHBIMU CUHUTAIOTCS MHCbMA IpaKJaH 0e3 ykKazaHus (QaMuiidd, ajJpeca, Mo KOTOPOMY
JOJIKEeH OBITh HAIIPABJIEH OTBET, IO TAaKUM OOpaIlleHUsIM OTBET HE JAaeTCH.

2. Opranusanmusi J1eJ0NPOU3BOJACTBA

2.1. Opranuzauusa paboOThl C MHCbMAaMHU U YCTHBIMU OOpallleHUSAMU TpaXKIaH JIOJDKHA
obecrieunBaTh HEOOXOAUMBIE YCIOBUS IJIs1 OCYLIECTBICHUS MPEOCTABICHHOTO U TAPAaHTUPOBAHHOTO
rpaxaanaMm Konctutymueit PO npasa oOpaiarscs ¢ mpeyioxKeHUSIMH, 3asBICHUSMU U jKajo0amu B
MMCBMEHHOU U yCcTHOH (opme.

2.2. OTBETCTBEHHOCTH 32 OPTAHU3AIIMIO U COCTOSHHE JIEJIOMPOU3BOJICTBA MO0 MHUChbMaM U YCTHBIM
oOpallleHusM TpaXkJaH BO3JIaraeTcsi Ha pyKOBOIUTENsT 00pa30BaTEIbHBIM YUPEKICHUEM.

2.3. Jlenompou3BOACTBO MO OOpalleHHusM TpaXIaH BEAETCA OTIENbHO OT JAPYrHUX BHUIOB
JIeTIOTIPOM3BOICTBA M OCYIIECTBIISIETCS, AUPEKTOPOM 00pa30BATEIBLHOIO YUPEIKICHHUS.

2.4. Tlpunsatue pemieHUs IO PACCMOTPEHUIO MHCEM U YCTHBIX oOOpalleHud TpaxaaH
OCYILECTBIISICTCS PYKOBOAUTENIEM 00pa30BaTEIbHOTO YUPEKACHUS.

2.5. HemocpeacTBeHHOE MCMOHEHUE TIOPYUYEHUH 10 TUChMaM U YCTHBIM OOpaIleHusIM TPakIaH
OCYILIECTBISIETCS OTBETCTBEHHBIMH PAaOOTHUKAMU 00Pa30BATENLHOTO YUPEKICHUS.

3. Ilpuem u perucTpanus NuceM rpakiaH



3.1. Bce nocrymaroniue B 00pa3oBaTebHOE YUIPEKIACHNUE OOpaIeHHs TPaXaaH IPUHUMAIOTCS U
oQOpPMIISIOTCS B JIeHb HX TOCTYIUICHHS JUPEKTOPOM 00pa30oBaTEeIbHOTO YUPESKICHHS B
COOTBETCTBUH C JOJDKHOCTHBIMH OOSI3aHHOCTSAMU.

3.2. Tloctynaroniye oOpamieHus ¢ KONMSMHU JIOKyMEHTOB (Halpumep, KOIMHM aTTecTaros,
JWUIJIOMOB, TPYIOBBIX KHW)KEK W JIp.) TPHKPEIUIAIOTCA K TeKcTy oOpamienus. [lomydeHHble
MOJUTMHHUKH JIOKyMEHTOB, IICHHbIE OyMaru BO3BPAIIAIOTCS TPAKIAHAM T10 aKTy.

3.3. O0Opamenus rpakaaH, KOMMU OTBETOB HA HUX U JOKYMEHTBI, CBSI3aHHBIC C X pa3pelICHHEM,
(bopMUpYIOTCS B iea B COOTBETCTBUU C YTBEP)KICHHON HOMEHKIIATYPOA.

3.4. TloctynuBmue TNHCbMa TpaXJaH PETUCTPUPYIOTCA CEKpeTapeM o00pa3oBaTeIbHOTO
YUpEXKJIEHUS B )KypHaie ydera (mpuioxkeHus 1 ). PerucrpaurioHHbl (BXOISIIMM) HOMEpP IUChbMa
COCTOMUT W3 MOPSJIKOBOTO HOMEpa MOCTYNMBIIET0 OOpalleHHs B Ipeenax KaJeHAapHOTO rojaa u
MHJEeKca Jiefla o HoMmeHknarype. Eciu 3asBuTens mpuciag HECKOJbKO IMHUCEM, HO MO pPa3HbIM
BOIIpOCAaM, TO Ha KaXkJ0€ IMUCBMO NPOCTABISECTCA CBOM PETMCTPAlMOHHBIA HOMep. Ecimm muceMo
Mepeciiano, TO B XKypHaie (B rpade «mpuMedaHue») YKa3bIBaeT, OTKyAa OHO MOCTYmwio (OT
aJIMUHUCTPAIIMHA, TOPOJCKOW MPOKYpaTypsl, oTAeina oOpa3oBanusi u T.1.) lloBTOpHBIE mHCHEMa
CTaBsITCS Ha KOHTPOJIb. [Ipu pabote ¢ HUMU TOAOUPAIOTCSI UMEIOIIHUECS] TOKYMEHTHI 10 00paIeHHsIM
TAHHOTO 3asBUTENS. B j)KypHaje yuera v perucTpaiiOHHO-KOHTPOIBHBIX KAPTOUKaX MPUCBANBACTCS
OYepEeHON PEruCTPAalMOHHBINA HOMED.

4. TpeGoBaHusi K 00palIeHUIO

4.1. TluceMeHHOe OOpalieHre TpaKJaHWHA JIOJDKHO COJepKaTh HAMMEHOBAHHUE YUPEKICHHUS,
dbamMuITuIo, UMs, OTYECTBO MOJDKHOCTHOTO JIMIA JIMOO €ro JOJDKHOCTH, (DaMIUTUIO, UMS, OTYECTBO
3asBUTEIS, IOYTOBBIH ajipec, 0 KOTOPOMY HY’KHO HallpaBUTh OTBET, YBEIOMJICHHE O ITepeaapecaluu
oOparenus, naTy U JUYHYIO TOAMHCh. B ciydae HeoOxomumocTd (YTOOBI MOATBEPIUTH CBOU
JI0BOJbI) TPAKIAHUH MOJKET MPUJIOKHUTh K MUCBMEHHOMY OOpAIEHUIO TOKYMEHTBl U MaTepHabl
100 X KOIUH.

4.2. B oOpamieHun, COCTaBIECHHOM B (popMe 3JEKTPOHHOTO JOKYMEHTA, TPAKIaHUH JOJKEH
yKa3aTh: CBOM ()aMIJIMIO, UMs, OTUECTBO; aJpeC NIEKTPOHHOW MOYTHI, €CIU OTBET JIOJKEH OBITh
HanpasjieH B (opMe 3JIEKTPOHHOIO JOKYMEHTa, M IOYTOBBIM ajapec, eclii OTBET JOJDKEH ObITh
HanpasjeH B nUcbMeHHOH gopme. K oOpalieHuto rpaxiaHuH BIpaBe NPHIOKUTh HEOOXOIMMbIE
JOKYMEHTBI M1 MaTepHajbl B 3JEKTPOHHOU dopme. Taxke OH MOKET UX HAIPAaBUTh 3TU JIOKYMEHTBI
WIN UX KOIIMM B IUCBMEHHON (hOopMe IO MOouTe.

4.3. B KOJUIEKTUBHOM OOpAIlIEHUH YKa3bIBAIOTCS: (haMUJIIUs, UM, OTYECTBO OJHOTO IPaXJIaHUHA,
oOparuBIIerocs OT JMIA KOJUIEKTHMBA W (aMMIUM, WHULMAIBl M IOJNUCH JPYrUX YJIEHOB
KOJUIEKTHBA, C YKa3aHHMEM KOHKPETHOro ajpeca (IIOYTOBOIO HJIM 3JEKTPOHHOIO) MO KOTOPOMY
ClIelyeT HallPaBUThb OTBET.

4.4. OtBeT Ha oOpallleHue rpaXkaaH He JaeTCsl B CIASIYIOIUX CUTYalHsIX:

- eciyd B oOpallleHMM He yKa3aHa (aMuiMs TpakKIaHWHA, HAlpaBUBIIErO OOpallleHue, WIH
IIOYTOBBIH ajipec, 0 KOTOPOMY J0JIKEH ObITh HalpaBJIeH OTBET;

- €CIIM TeKCT OOpalleHUsl NMPOYEeCTh HEBO3MOXHO H3-3a €ro (PU3MUECKOTo COCTOSHUS, 00 3TOM
rpaXkJJaHUHY COOOIIAaeTCs B TEUEHUE CEMH JTHEH OT MOMEHTa PerucTpaIuy;

- eciau B OOpallleHUH COJAEP)KaTcsl HelleH3ypHbIE JMOO OCKOPOUTENbHbIE BBIPAXKEHUS, YTPO3bl
KHU3HH, 3/I0POBBI0O M HMYILECTBY JOJDKHOCTHOTO JIMIIA, a TaKXKe 4IeHaM ero ceMbH, 00 3TOM
IpaXkJJaHUHY COOOIIAeTCs O HEJJOMYCTUMOCTH 3JI0YIOTPEOIEHUS IPaBOM;

- ecnd B OOpalleHMH coJep)KaTcsd CBEJEHHS O IOJrOTaBIMBAaEMOM, COBEPIIAEMOM WU
COBEpPILIEHHOM MPOTUBOIPABHOM JISSTHUH, @ TAKXKE O JIUIIE, €0 MOJrOTaBIUBAIOIIEM, COBEPIIAIONIEM
WIA COBEpIIUBIIEM, OOpalleHue IMO/UIKUT HANpPaBICHUIO B TOCYAApCTBEHHBIM OpraH B
COOTBETCTBHUH C €r0 KOMIIETEHIIUEH;



- €CJIM B MIMCbMEHHOM OOpAaIeHUU TpaKAaHuHA COJEPKHUTCS BOIIPOC, HA KOTOPBINA eMy paHee ObLI
JaH OTBET MO CYIIECTBY M TpU STOM B OOpalleHMH HE MPUBOJATCS HOBBIC JOBOJBI WU
00CTOSITENILCTBA, TPAKIAHUHY COOOINAaeTcss pelieHrne O Oe30CHOBATEIIBHOCTH —OYEPEIHOTO
oOpalieHus U MPeKpaIieHuy MePenUCKU M0 JAHHOMY BOIIPOCY.

4.5. OOparieHus TpakJan, He CoeprKallne JaHHbIX, TPU3HAIOTCS aHOHUMHBIM U PaCCMOTPEHHUIO
HE TO0JUIEKUT.

4.6. IlucbMeHHble OOpallleHusl TpakJaH U Marephajbl K HUM, KOIUU OTBETOB, TOKYMEHTHI IO
JUYHOMY IIpUEMY TpaxkiaH (OpPMHUPYIOTCS B JIejIa B COOTBETCTBUU C HOMEHKJIATYpOU Jedl.

5. llopsinok paccMOTpPeHNsI MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHn i

5.1.IlucemenHoe oOpalleHre MOJICKUT 00s13aTeIbHON PErucTpald B TEUCHUE TPEX JHEU C
MomeHTa noctymienus B MAY J10 HITIMCII «MBouray.

5.2. Tlocne wusydeHust oOpaiieHus, TPOBEPKHU JIMUHBIX JAaHHBIX 3asBUTENS, OOpalieHue
peructpupyercs aupekropom MAY 1O HIINIMCITI «MBoara», OTBETCTBEHHBIM 3a paboTy c
oOpallleHHs MU TpaXk/aH B )KypHase oOpalleHuil rpakaan (mpuioxkenue 1).

5.3. [IpunsTHE pelIeHns 0 PACCMOTPEHUIO MUCbMEHHBIX (AJIEKTPOHHBIX) OOpallleHuil rpaXkaaH
ocymiecTBisiercsi pykoBoautereM MAY  JIO MHIITIMCII «MBonra», KOTOpBI Ha3HA4aeT
VCIIOJIHUTEJIS U OTIPEEIIsieT CPOKU PACCMOTPEHUs 0OpaleHusl.

5.4.Cpox paccmotpenusi oOpamieHusi cocraBmier 30 gHel co AHS peructparuu. B
HCKITFOUUTENILHBIX CIy4dasX OH MOXKET OBITh MPOJIeH, HO He OoJiee uem Ha 30 mueir. O mpoayieHun
CPOKa pacCCMOTPEHHUSI IPAKIAHUH YBEIOMIISIETCS O(UIIUAIBHO.

5.5. O6parienusi, He TpeOyroIINe CIEIHNATbHOTO U3yYeHHUs U (HJIH) TPOBEPKU, paCCMaTPUBAIOTCS
B CpOK He Ooiiee 15 mHei.

5.6. PaccmoTpeHne oOpamieHuii TpaXaaH, COJEP)KAIUX BOIMPOCHI 3allUTHI TpaB peOEHKa,
MpeIOKEHUsT MO MPEJOTBPAIICHUIO BO3MOXKHBIX aBapUili M HMHBIX UYPE3BbIYAWHBIX CUTYyaluH,
MIPOU3BOIUTCS O6€30TIaraTesbHoO.

5.7.VcnioyiHUTENh, HA3HAYCHHBIH PYKOBOJWTEIEM, TOTOBUT MPOEKT OTBETa Ha OOpaIllCHHE U
MIPEJICTaBJISIeT €0 B YCTAHOBJICHHBIE CPOKU PYKOBOAUTENIO HA YTBEPKACHUE.

5.8.Conieprkanue MpoeKTa OTBETa HE I0JKHO MPOTUBOPEUUTH 3aKOHOJaTeNbCTBY PO U npuHATHIM
B 00II[ECTBE ITUYECKUM HOpMaM.

5.9. Ecnu i1s paccMoTpeHust oOpaleHust rpakJJaHiHa TpeOyeTcs MOoTy4eHHe TOMOTHUTENbHBIX
MaTepuagoB, HCIOJHUTENb TOTOBUT W  HAmpaBisieT HEOOXOAMMbIE  MHChbMa-3alpocChl.
l'ocynapcTBeHHBI oOpraH, OpraH MECTHOTO CaMOYIpAaBJIEHUS WM JIOJDKHOCTHOE JIMIO I10
HaIpaBJICHHOMY B YCTAHOBJICHHOM MOPSJIKE 3ampocy o0s3aHbl B TeueHue 15 aHell mpenocTaBUTh
JOKYMEHThl W MaTepHalibl, HEOOXOJUMBIE [UIsi PACCMOTpPEHHUs OOpalleHHs, 3a HCKIIOUYECHUEM
JOKYMEHTOB M MaTE€pUaJIOB, B KOTOPBIX COJEPKATCS CBEACHHUSA, COCTABISAIOLINE TOCYIapCTBEHHYIO
WIHM UHYIO OXpaHseMylo ¢eaepalibHbIM 3aKOHOM TaliHy, U JUISl KOTOPBIX YCTAaHOBJIEH OCOOBIi
MOPSIIOK TIPEIOCTABICHUSI.

5.10.3ampoc cocTaBisieTcsl B TpeX IK3EMIUISPax: OJWH HampaBiseTcsl MO0 HA3HAYCHUIO, APYrol —
3asBUTENIO OOpaleHus, TpeTuit ocraercs B LleHTpe.

5.11. IIpu nonmy4yeHuu NpoeKTa OTBETa Ha oOpallleHle, pyKOBOIUTEIb IPOBEPSIET €ro Ha MPeMET
MPAaBUIBHOCTH OGOPMIIEHHS, IMOJHOTHl HMH(OpPMAIUK, COOTBETCTBHUS BBIBOJIOB JIEHCTBYIOIIEMY
3aKOHOJATeNbCTBY. IIpH cornmacum ¢ MpeacTaBIEHHBIM NIPOEKTOM OTBETA, PYKOBOJAUTEND MEPENAET
€ro JUIsl HalpaBJIeHUs 3asBUTEN0. Eciau He coriaceH, BO3BpalllaeT UCIIOJIHUTENO Ha JTIOPAbOTKY C
yYKa3aHUEM CPOKOB YCTPAHEHHs HEJJOCTATKOB.

5.12.Ecnu OTBET MO CYIIECTBY MTOCTABICHHOTO B 0OpAIlIEHUH BOIIPOCA B CHITY KaKUX-THOO0 MPUYNH
JaTh HEJb3sl, TPAKJaHUHY, HallpaBUBIIEeMY oOpalieHne, Coo0IIaeTcst 0 HEBO3MOKHOCTH J1aTh OTBET.

5.13.00parenre TOHKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (PAKThl M JIOBOJHI,
U3JI0KEHHbIE B HEM, JIOJDKHBI OBITh TPOBEPEHBI C TOUKH 3PEHHUS TIOJTHOTHI, JOTMYHOCTH, 3aKOHHOCTH,



00OCHOBaHHOCTH M J0CTOBepHOCTH. OTBeThl Ha OOpalleHuss TpakAaH JOJDKHBI  OBITH
apryMEHTUPOBAHHBIMHU, C pa3bsCHEHUEM BCEX 3aTPOHYTBIX B HEM BOIPOCOB, a €CIU B
yIIOBJIETBOPEHUHN OOpallleHUs 3asBUTEII0 OTKA3aHO — COJEP)KaTh YETKOE Pa3bsCHEHUE IMOpsAJIKa
00KaNoBaHUs MPUHATOTO PEIICHUS C yKa3aHUEM OpraHa (JOHKHOCTHOTO JIMIA), K KOTOPOMY MOKET
OBITH HalpaBJIeHA KaJo0a.

5.14.1Tpu odopmiieHUn OTBEeTa Ha OOpalIeHHE HEOOXOIUMO PYKOBOJCTBOBATHCS IMPABUIAMH
JIEIONPOU3BOACTBA U O(QOPMIIEHUSI MCXOIAUIMX JAOKYMEHTOB. OTBET HOXOKEH COJEp)KaThb [1aTy,
PETUCTPAIIIOHHBIN HOMEP JOKYMEHTa, (DaMUIINIO, IMsI U OTYECTBO 3asIBUTEIIS, €ro MOYTOBBIN aJipec,
TEKCT (OTBEThl Ha IOCTABJIEHHBIE BOIPOCHI), HAUMEHOBAHUE JOJDKHOCTHU JIMIA, MOIHCABILErO
JTOKYMEHT, ero (haMuInio, IMsl, OTYECTBO U HOMEP TelePOHA UCTIOTHUTEIIS.

6. Opranusanusi TMYHOrO NpueMa rpaxaat. Ilopsaok paccMoTpeHHs YCTHBIX 00palieHuid.

6.1. JInuHbli mpHUeM TpaxkJaH OCYIIECTBIIAETCS AUPEeKTOopoM LleHTpa u ero B MOHENENbHUK C
09.00 no 15.00 (o6en ¢ 12.00 no 13.00) mo agpecy Hukeropoackas obmacts, T. bop, xusoit paiton
BboranoBo-4, yn. Jlenunrpazackas, yd. 2a, renedon (83159)48480. Undopmarius 06 ycTaHOBIEHHBIX
JUI TIpUeMa JTHSAX U yacax JIOBOJAMUTCA JI0 CBEJCHUS Tpak/iaH Ha caiite LleHTpa.

6.2.Ilpuem rpaxnan ocymectBisercs pykoBoaureaem MAY JIO HIINIMCII «MBosray . [Ipu
HEO0OXOIMMOCTH PYKOBOJUTENb MOXKET IS PELIEHHs] BOIPOCa MPUTIIACUTh CBOUX 3aMECTUTENEH,
npernojaBaTesielt win Apyrux pabotHukoB LleHTpa.

6.3. Uudopmanust o Mecte mpueMa, a Takke 00 YCTAaHOBJICHHBIX IS TIpHeMa JHSIX M Yacax
JOBOJUTCS 10 CBEJICHUS TpaxkJaH yepe3 NHGOPMAIIMOHHBIN cTeH U oduiHanbHblii caiit MAY J10
HITTIMCIT «MBosray.

6.4.1lpyn nuyHOM mpHEMEe TPaKJaHUH IOJDKEH MPEAbSBUTH JTOKYMEHT, YIOCTOBEPAIOUIUNA €ro
JINYHOCT.

6.5. B cinydae, ecnu M3NOKEHHBIE B YCTHOM oOpaiieHuu (akThl U OOCTOATEIbCTBA SBIIAIOTCS
OYEBHUJIHBIMU U HE TPeOYyIOT AOIMOJHUTEILHONM MPOBEPKH, OTBET HAa OOpaIleHHE C COTJIacHs
rpaXJaHMHA MOKET ObITh JJaH YCTHO B X0Ji€ MpHeMa. B ocTanbHBIX Cllydasix JaeTcsi MUChbMEHHbIN
OTBET I10 CYILECTBY IMOCTaBJICHHBIX B 0OpaIleHUH BOIIPOCOB.

6.6. YcrHble oOpallleHHus MOTYT MOCTYNaTh MPHU MPOBEICHUH IMpHEMa, BO BpeMsl TeleOHHBIX
MIEPErOBOPOB U PACCMATPHUBAIOTCS B CIydasiX, KOTJa M3JI0KEHHbIE B HUX (PAKThl U 00CTOSTENILCTBA
OYEBHUJIHBI U HE TPEOYIOT IOMOJIHUTEIHLHOW MPOBEPKU, JUYHOCTU OOPAIIAIOUINXCS H3BECTHBI U
ycraHoBlieHbl. Ha ycTHBIE oOpallieHus, Kak MpaBuiio, 1aeTcsl OTBET B YCTHOU (opme.

6.7. NUudopmarus 06 yCTHBIX 0OpaIIeHUSIX MOXKET OBITh BKJIFOUCHA B )KYpPHAJI OOpaIlleHHH.

7. O0001mIeHMe U AaHAJIM3 MUCHbMEHHBIX M YCTHBIX 00pallleHu i IrpacaaH

7.1. lupextop 00pa30BaTEIbHOTO YUPEKICHUS WU MO €r0 MOPYYCHHIO APYrue JOJIKHOCTHBIC
JUIA JOJDKHBI CUCTEMATHYECKH aHAIM3MPOBATh U 0000IIaTh MPEISIOKEHUS, 3asIBICHUS, >KaT00bI
TPaXKJaH U COAEprKalluecs B HUX MPaKTHUYECKUE 3amedaHus. Llenb: cBoeBpeMeHHOE BBISIBIICHUE U
YCTpaHEHHE NMPUYUHBI, TOPOKIAIOLIEH HApYLIEHUE TIPAB 3asBUTEIIECH, 3alIMTa UHTEPECOB IPAXK/IaH B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM, a TaKXKe COBEPILICHCTBOBAHUE OPraHU3alMOHHOU K
YIIPaBJIEHYECKOH JIEATETLHOCTH B CUCTEME 00pa30BaHMsl JaHHOM TEpPUTOPHUH.

7.2. O6001meHue 0OpaleHuit MOXKHO OCYILECTBIIATH MO CIeIYOLIeH MpuMepHON KilacCu(pUKauu:
1o ajpecy obOpalieHuil (B TOM 4Hcie MOCTYNAIOMIMX U3 BBIMIECTOSIIUX OPraHu3aluil U zIp.): 1o
TUIIAM U BUJIaM 00pa30BaTEeNIbHBIX YUPEXKACHUH; CKOJIBKO MOIY4YE€HO U pACCMOTPEHO KOJUIEKTUBHBIX,
WHIUBUAYaIbHBIX, aHOHUMHBIX OOpaIlleHUi; 0 HAMPaBICHUSIM pa0OThI (110 KIACCH(PUKATOPY TEM).
IIpoBOANTCS KOJMYECTBEHHBIM M KAayeCTBEHHBIH aHalU3 BCEX MOCTYMUBLIMX OOpalleHuHd ¢
XapaKTepUCTUKON (DaKTOB, M3JIOKEHHBIX 3asBUTEISIMM M YKa3aHHEM pe3yJbTaTOB: B YAaCTHOCTH,
Kakue (GaxThl MOATBEPANINCH MOTHOCTHIO WK YacTH4YHO. 1o pe3ynbpraTtam aHanusa npeacTaBiseTcs
uHbopMalMsi C KOHKPETHBIMH PEKOMEHIALMSMH I10 COBEPIICHCTBOBAHHMIO pabOThl B JTaHHOM



Bompoce. Marepuaiibl 0(GOPMIISIOTCS B BUJE OOOOIICHHBIX CBEACHMIA, TAOIUI] M aHATUTHICCKUX
CIIPaBOK.

7.3. AnanuTHueckas HMHPOpPManMs MO UTOraM paboThl ¢  OOpalIeHUsSMH  TpaXkKaaH
MOJIrOTaBIMBACTCS 3a KaJCHAAPHBIN TOJ1 (TI0 KBapTajiaM).

8. ®opmupoBaHue U XpaHeHHe e 10 MUCbMaM M YCTHBIM 00palleHUsIM IPaskiaH

8.1. Bce mocTynuBIIMe MHChMa U YCTHBIE OOpAIICHUs TPAKIAH MOCIIE UX Pa3pEeIICHUs TOJDKHEI
c(OPMHUPOBAHBI TUPEKTOPOM YUPEKICHHUS CO BCEMH OTHOCSAIIMMHUCS K HAM MaTepHalaMy s
LEHTPAJIU30BaHHOTO yuyeTa U (POPMUPOBAHUS AEII.

8.2. IlucpmeHnHbIe OOpalleHs TpaXKaH, KOIMU OTBETOB Ha HUX U JIOKYMEHTBI, CBA3aHHbIE C UX
paspellieHrneM, a TaKkKe JOKYMEHTbl IO JIMYHOMY IpUEMY TpakJaH (QOpMHUPYIOTCS B Jeja B
COOTBETCTBUU C YTBEPKIACHHON HOMEHKJIATYPOU JIeI.

8.3. B mpomecce QopmupoBaHusi €1 TPOBEPSETCS TaKkKe MPABWILHOCTH OQGOPMIICHUS
JOKYMEHTOB (TIOJNUCH, MAaThl, HWHIAEKCHI, ajapecarbl). HemoopopmieHHble WM HENPaBUIbHO
0(OpMIICHHbIE IOKYMEHThI BO3BPAILAIOTCS UCIIOJHUTENSAM Ha JOpabOTKYy.

8.4. [luceMa u MaTepuaisl 10 YCTHOMY pacCMOTPEHUIO 0OpallleHni TpaXkiaH XpaHsTCs MSTh JIET,
MIOCJIE€ YETO YHUUTOKAIOTCS.

8.5. Ilo wncreyeHMM YCTaHOBJIEHHOTO CpOKa XPaHEHUs JOKYMEHTOB IO IPEIOKEHUSM,
3asIBJICHUSM U 5Kajl00aM Ipa)<JaH COCTABIIAETCS aKT 00 MX YHHUUTOKEHHH, KOTOPBIN MOAMUCHIBACTCS
YJIeHaMU HKCIEPTHON KOMHCCHUU U YTBEPKIAEeTCA TUPEKTOPOM 00pa30BaTEIbHOTO YUPEKACHHUS.

9. OTBeTCTBEHHOCTH 32 HAPYLIeHHE 3aAKOHOJAaTeIbCTBA 00 00palleHUusIX rPaskaaH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3AIMIO PACCMOTPEHUsI OOpaIeHWd TpaKJaH BO3JIaracTcs Ha
pykoBoautens MAY J10 LIITIMCII «MBosray.

9.2. IlepcoHanbHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KAayeCTBEHHOE PACCMOTPEHHUE
oOpalleHui TpaxiaH, MOArOTOBKY OTBETa B YCTAHOBJIEHHBIM CPOK U IOCTOBEPHOCTD M3JI0KEHHBIX B
HEM JaHHBIX, BO3JIaraeTcs Ha HEMOCPEACTBEHHOro ucnojgHuTens. OTcyTcTBHE HENOCPEACTBEHHOTO
ucnoyHuTeNs (00J1€e3Hb, OTIYCK, KOMaHIUPOBKA U T.II.) HE CHUMAET C PYKOBOJIUTENS YUpEeKACHUS
OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U KaUECTBEHHOE PACCMOTpPEHUE 00palIeHUI MPpaXKIaH.

9.3. HempaBomepHbIli OTKa3 B MpPHEME WM PAacCMOTPEHHH OOpalleHW TpakJaH, HApPYIICHHUE
CPOKOB WJIM TMOpsAKa MX PACCMOTPEHHUS; MPUHSATHE 3aBEIOMO HEOOOCHOBAHHOIO, HE3aKOHHOTO
pElIeHUs; MpecieIoBaHUEe TPaXJaH 3a KPUTHUKY; MPEAOCTaBICHHE HEI0CTOBEPHOM HH(pOpMaIn
b0 pasrialieHue CBEJCHUN O YacTHOM KU3HU rpakJaHuHa (0e3 ero corjacus), a TakKe APyrue
HapyIIeHUs 3aKOHOJATENbCTBA 00 OOpallleHUsX TpakJaH BJIEKYT 3a cO0O0M OTBETCTBEHHOCTH
JOJIKHOCTHBIX JIMI B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoii @enepanuu.

10. 3akar0YHuTeIbHBbIE N0JIO0KECHUS

10.1. Hacrosimiee [Tonoskenue pazpaboTaHO B COOTBETCTBHH C Y CTAaBOM YUPEKICHHUS U BBOIUTCS
B JICHICTBUE B YCTAHOBJIEHHOM UM HOPSIJIKE.

10.2. Usmenenuss B Hactosulee I[lomoxkeHue Moryr OBITb BHECEHBI IMPU H3MEHEHHUH
3aKOHOJATEIHCTBA B 001aCTH PACCMOTPEHHUs 0OpallleHui TpaxaH.



